
Filling Out and Submitting Your Monthly Connecting Kids to Coverage Report 

Page 1 of 5 
 

As part of the Connecting Maine Kids to Coverage project, you are required to submit a monthly report.  

Consumers for Affordable Health Care (CAHC) will use this report to keep track of all activities and 
accomplishments under this grant.  

We will also use this report to track barriers and problems that are keeping Maine families from getting 
enrolled in coverage, and to report to CMS about our work through this grant. 

When to submit: 

This report is due on the 15th of each month by 5 pm. If the 15th falls on a weekend, please submit by the 
following Monday by 5 pm. 

How to submit:  

Please send your reports to Emily Brostek at ebrostek@mainecahc.org. If you have questions about how 
to fill out and submit your report, you can reach Emily at 622-7083 ext 1203. 

How to fill out your report: 

This report is available as an Excel file. Please answer all of the questions in this form to the best of your 
ability. Fill in numbers (1, 2, 3) for questions asking for numbers, and text for all narrative questions. If 
you need more space than is available in the text box for narrative questions, please put your responses 
in a Word document and send it together with your Excel tracking form. 

Please note that under this program, we are tracking the number of individuals assisted, rather than 
the number of families or the number of applications. For example: 

• If you help a family of 5 with 3 children and 2 parents apply for MaineCare, you will report and 
track 5 individuals.  

• If you help that same family of 5, but only the children are applying for MaineCare, you will 
report and track 3 individuals. 

• If you help that same family of 5, but the children are applying for MaineCare and the parents 
are applying for the Marketplace, you will report and track 3 individuals as applying for 
MaineCare, and 2 individuals as applying for other coverage. 

For the purposes of this grant: 

• Children are defined as 20 years old or younger.  
• Parents are defined as primary caregivers of children 18 years old or younger or women who are 

pregnant. 
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For specific details on how to fill out each data point, please reference the data key below. 

Data Key: 

DATA POINT DEFINITION WHEN TO REPORT 
I. Application Assistance and Enrollment. 
1. Number of parents 
and children who have 
been assisted with 
general inquiries about 
health coverage: 

Report the number of parents and children who 
you have provided with general education about 
health coverage and their options under this grant 
this month. 

Report in the month you 
provide assistance. 

2. Number of parents 
and children screened 
for Medicaid/CHIP 
who appear eligible. 

Report the number of parents and children who 
you screened for Medicaid/CHIP eligibility using 
their specific circumstances and income this month, 
even if you did not assist them with their 
application.  

Report in the month you 
provide screening. 

3. Number of 
consumers referred to 
other local application 
help with Medicaid or 
CHIP. 

Report the number of parents and children who 
you referred to another partner organization for 
help applying for Medicaid/CHIP this month.  

Report in the month you 
provide referral. 

4. Number of 
consumers referred to 
other local application 
help with other 
coverage 
(Marketplace). 

Report the number of parents and children who 
you referred for assistance with other kinds of 
health coverage applications this month, including 
Marketplace application assistance that you or your 
agency might provide through another grant.  

Report in the month you 
provide referral. 

5. Number of 
consumers referred to 
DHHS or My Maine 
Connection to apply 
for Medicaid/CHIP. 

Report the number of parents and kids that you 
referred to DHHS or to the My Maine Connection 
portal to apply on their own this month. If you help 
them fill out their My Maine Connection application 
in full or in part, even if you provide this help over 
the phone, do not count that activity here, but 
count it as application assistance in the section 
below.  

Report in the month you 
provide referral. 

  

Important note! If you receive federal funding to help people enroll in the 
Marketplace, you cannot perform or report that activity under this grant!  

If you identify parents who are eligible for the Marketplace in your work with 
families through this grant, you can track your work educating, screening, and 
referring them – including if you refer them to your own agency for Marketplace 
enrollment, which is carried out under another grant. 
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6. Please provide the number of children who, as a direct result of your assistance:  
In this section, you will track the number of children who you provide application assistance to, and the result 
of that assistance.  

a. Applied for CHIP or 
Medicaid. 

Track the number of children who you helped apply 
for either Medicaid or CHIP during this month. 
  

Report in the month you 
provide application 
assistance. 

b.  Applied for renewal 
of CHIP or Medicaid. 

Track the number of children who are already 
enrolled in Medicaid or CHIP who you assist with 
renewing their coverage during this month.  
 
This number should include any children who lost 
their CHIP or Medicaid due to error or missing 
information who you assist with getting their 
MaineCare back, as long as it does not require a 
new application.  

Report in the month you 
provide renewal assistance. 

c.  Newly enrolled in 
CHIP. 

Track the number of children who you confirm are 
newly enrolled in CHIP after you helped them 
apply.   

Report in the month that you 
confirm enrollment. 

d.  Newly enrolled in 
Medicaid. 

Track the number of children who you confirm are 
newly enrolled in Medicaid after you helped them 
apply. 

Report in the month that you 
confirm enrollment. 

e. Renewed in CHIP. 
Track the number of children who you confirm are 
newly enrolled in CHIP after you helped them 
apply.  

Report in the month that you 
confirm renewal. 

f. Renewed in 
Medicaid. 

Track the number of children who you confirm 
retain their Medicaid coverage after you helped 
them renew their coverage.  

Report in the month that you 
confirm renewal. 

g. Denied eligibility for 
CHIP or Medicaid. 

Track the number of children who you confirm are 
denied eligibility after you helped them apply or 
renew coverage.  

Report in the month that you 
confirm denial. 

h. Medicaid or CHIP 
applications are still 
pending. 

Track the number of children who you assisted 
whose applications are still pending as of this 
reporting period. 

Report in each month that 
the application is pending. 
Note that the same 
application may be reported 
as pending in multiple 
months. 
 

i.  Other (specify). 

If there is any other kind of assistance you provided 
to children through this grant, please explain what 
that is and report it here. 
 

Report in the month that you 
provide assistance. 
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7. Please provide the number of parents who, as a direct result of your assistance:  
In this section you will track the assistance you provide to parents applying for MaineCare coverage as parents or 
pregnant women. If you assist parents with applying for other kinds of health coverage or assistance programs, 
such as the Marketplace, you may track it here as long as that activity is not supported by other grant funding. 

a. Applied for Medicaid Track the number of parents who you helped apply 
for Medicaid during this month.  

Report in the month you 
provide application assistance. 

b.  Applied for other 
health coverage. 

Track the number of parents who you helped apply 
for health coverage during this month.  
  

Report in the month you 
provide application assistance. 

c.  Applied for renewal 
of Medicaid. 

Track the number of parents who you helped renew 
their Medicaid during this month.  

Report in the month you 
provide renewal assistance. 

d.  Applied for renewal 
of other health 
coverage. 

Track the number of parents who you helped renew 
coverage through another program, such as the 
Marketplace, during this month.  

Report in the month you 
provide renewal assistance. 

e.  Newly enrolled in 
Medicaid. 

Track the number of parents who you confirm are 
newly enrolled in Medicaid after you help them 
apply.  

Report in the month that you 
confirm enrollment. 

f.  Newly enrolled in 
other health coverage. 

Track the number of parents who you confirm are 
newly enrolled in other health coverage, such as the 
Marketplace, after you help them apply. 

Report in the month that you 
confirm enrollment. 

g. Renewed in 
Medicaid. 

Track the number of parents who you confirm retain 
their Medicaid after you help them renew their 
coverage. 

Report in the month that you 
confirm renewal. 

h. Renewed other 
health coverage. 

Track the number of parents who you confirm retain 
their other health coverage, such as the Marketplace, 
after you help them renew their coverage. 

Report in the month that you 
confirm renewal. 

i. Denied eligibility for 
Medicaid. 

Track the number of parents who you confirm are 
denied eligibility for Medicaid after you help them 
apply or renew coverage.  

Report in the month that you 
confirm denial. 

j. Denied eligibility for 
other coverage. 

Track the number of parents who you confirm are 
denied eligibility for other health coverage, such as 
the Marketplace, after you help them apply or renew 
coverage.  

Report in the month that you 
confirm denial. 

k. Medicaid applications 
are pending. 

Track the number of parents who you assisted whose 
Medicaid applications are still pending as of this 
reporting period.  

Report in each month that the 
application is pending. Note 
that the same application may 
be reported as pending in 
multiple months. 
 

l. Other coverage 
applications are 
pending. 

Track the number of parents who you assisted whose 
other coverage applications, such as the Marketplace, 
are still pending as of this reporting period.  

Report in each month that the 
application is pending. Note 
that the same application may 
be reported as pending in 
multiple months.  

m.  Other (specify). 
If there is any other kind of assistance you provided 
to parents through this grant, please explain what 
that is and report it here. 

Report in the month that you 
provide assistance. 
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II. Outreach 

a. Number of 
community events. 

Report any community events that happened during 
this month, including presentations, tabling events, 
or any other outreach events. 
 

Report in month outreach 
occurs. 

b. Number of 
individuals reached 
through community 
events. 

Report the number of people who you presented to 
or spoke to during your community events this 
month. 
 

Report in month outreach 
occurs. 

c. Number of 
professionals trained on 
Medicaid and CHIP. 

Report the number of professionals, including 
teachers, child care professionals, social workers, or 
anyone else who works with families, you trained on 
Medicaid and CHIP this month. 
 

Report in month outreach 
occurs. 

d. Number of materials 
distributed. 

Report the number of flyers, posters, brochures, and 
other materials you distributed this month. 
 

Report in month outreach 
occurs. 

e. Other. 
Report any other outreach or education that 
occurred this month, including appearances on radio 
or other media or social media activities. 

Report in month outreach 
occurs. 

III. Barriers, Best Practices, and Success Stories 
In this section, you will describe at least one notable barrier, success story, or best practice. Your example can be 
about application assistance and enrollment, education and outreach, or any other work you are doing as part of 
this grant. If you have examples in all of these areas, please fill each section out. 
 
If you are able to achieve any systemic changes during this time, such as changes in policy or procedure at schools, 
health centers, or DHHS, please report them here. 
 
If you need more room, please feel free to attach your examples in a Word document. 
 
1. Enrolling kids and 
parents in coverage 

Report any barriers, success stories, or best practices 
from this month in enrolling kids and parents. Report in month it occurs. 

2. Community outreach 
and education. 

Report any barriers, success stories, or best practices 
from this month in outreach and education. Report in month it occurs. 

3. Other Report any other noteworthy activities, barriers, or 
successes here. Report in month it occurs. 

 

Questions? Please contact Emily Brostek at ebrostek@mainecahc.org, 622-7083 ext 1203. 
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